
II.!vL CUSTOMS ND EXCISE 

::;,tatement for new Entrants - :!iir:;tablished Staff-Assistant Preventive Officers 

'l'he following summary of your m:dn cervicc 1 as they apply at 
present, is provided for your information. changes will be notified 
by Omnibus iJeeldy Order, Order, or Cstablishmcmt Circular.. FUll details of 
conditions of service applicable to all non-inrlu::;trial Civil Servants employed in the 
Customs and Excise Department are contained in Establ Instructions, Volumes 1 
to 8, copies of which may be consul tcd in your Br,'l.noh, if neces~>ary. 

You have been ap"flointed o.s an Assistant Provontive 
P~cise Depart1nent as from fl ••• ~ .. ~-: .! ~.~. ~.~ ... ., 
.vnsequence of the constitutional position of the Cro"m, 

chnnee its employees' oond.i-tions of service at any t:Lree, 
.hold their appointments at tho l)loa::mre of the Grown 0.nd. 
period of notice a.s of rieht when their aro 
practice, provicled an ::;ivos 
in the Civil Service is not normally terminated before llH 

When it is terminated a of notice normally be 

in the G'ustoms and 
will understand that, in 

the Crorm has the to 
and the Crovm.' s employe et~ 
osxmot !;hercfore demo.nd a 

However, in 
appointment 

reaches retiring age. 
as specified below. 

Probc:tion. Your appointment is subject t;o a of probation lasting one 
year. rrhe purpose of probation is to provide a ·time during which a rec:ro.i t 
establishes by his performance in a 1Jarticular his fitness or otherwise 
for a permanent appointment therein, and on the c;omplotion of which his 
appointment is confirmed. In determininG a reG:t:,..uit' fi tnea.:> for the or grade9 
his sick leave record will be into account and hin ccn.<bct 2.nd ca:paci ty will be 
subjected to GUCh tests as his Head of Department d.etermine., Failure to reach 
the required standard would result in termination of the ::.ropointment .. 

Pax. You will be paid monthly. o&o~ will start at fL ~.~;:1.(:-!) per onnum 
' 1d your incremental date is •••• ~r~ .... P. ~1i:t:. ~ , . • • . currm1 ~ pay seal e for 
.,our grade is set out in tho Apponclix to this letter. A London weighting 
addition, at the rate shovm, is payable to officers employml in the London area. 

Hours.. Your conditioned hours are 84 hmrrc~ cross during within each 
fortnight if you work in the London nay area or B(b hours gross work elsewhere. 
Attenclance is req_uired by as >lell as by day, and on Sundays Public Holidays. 
You are liable to be caLled upon to vrork honrn in excess of the conditioned hours in 
order to meet Service req_uirernents. 

Leave. Your annual leave allo;·m.nce is a:t 
The full leave scale and the public and privjlege 
ment Instructions, Volume 4. 

weeks and 3 days with pn.y~ 
m.'e set out in Establish-

/Sick leave. 



Sick leave. There is provJ.sJ.on for the grant of sick leave on full pay; 
details are set out in Establisbmant Instructions, Volume 4, paragraphs 85 et. seq. 

Su:eerannuation Benefits. Superannuation benefits are provided uncler the 
Superannuation Acts. No contributions are required for the basic benefits, nor are 
they given as of right. eat to completion of at least ten years reckonable 
service however, you can normally oxpect to receivE~ on retirement both a pension and 
a lump sum additional allowance, according to lenGth of service. Subject to certain 
exceptions the pension will be abate(i in resvect of part of your National Insurance 
pension. 

Married male officers are required to enter the Widows' and Children's Pension 
Scheme which is contributory. In addition thoro l.H for all officers a voluntary 
contributory Dependants• Pension Schemee For the purpose of the Graduated Pension 
Schema of the National Insurance Aot, 1959 (G.o. t+/61), you will:-

() ......L-\D-\cS a be contracted out with effect from .;:t ...............• 

If you retire on grounds of age or ill-health with less than ten years reckonable 
service you can normally expect to receive n eratuity. 

Further details of the benefits under the Superannuation Acts and relevant 
regulations are set out in Establishment Instructions, Volume 8. 

Notice7 Unless you are dismissed on disciplinary grounds and provided you have 
aerved continuously for 26 weeks or more, you will normally receive not less than five 
weeks' notice of termi.'1ation of employmm1.t,. If you decide to leave the Service, you 
are expected to give not less than one month~a notice. 

Yours sincerely, 

\' r tt--,J ~ ~ 
c(/t-!,iLc~ 



J 

Appendix 

Assistant Preventive Officer 

Sal.arx 

The following National. scale is effective from 1st January, 

£659, £707, £747, £791, £831, £874, £915, £955 and £998. 

London Weighting 

The following additions are made to the sa:Lary ot' oZJ:i:::ers employed iYJ the 
London Area:-

National Salary 

£. 501 
£. 751 
£.1,00'! 
£1,251 
£.1,500 

£ 750 
£.1,000 
£1,250 
£.1,500 

upwards 

Inner L:::mdor: 
Weighting 

£65 
£'(0 

£75 
£75 
£85 

0-.1ter Lor±d~f~ 
we~tltl.r~ 

£,:.o 
£45 
£50 
£55 
£65 

For this purpose Inner London is the area within a radius of I+ miles fp:;;:;, 

Charing Cross (King Charles I 9 s statue); and Outer London is the area o!.ltsi:ie 
a radius of 4 miles but within a radius of ~ 6 miles from Chari:ng Cross ,Kir.<g 
Charles I~ s statue) and including the areas vli thin the Urban district bo,_:cndarit'f' 
of Caterham, Dartford 9 Uxbridge and i'latford. 

~c,~ease_ 

A special increase of £to$ Oo Odo, addit.ional to the scale 9 -b-Jt wr' :~h >;_ -· 

subject to the maximum and does not attract London weighting 9 is ,, tra 
satisfactory completion of the period of probation or triaL 

Overtime 

The regulations governing the pa;yment for extra attendance o;y Asf;"_sts;i_'~ 

Preventive Officers are set out in Establishment Instructi:ms~ Volume 2~ 
Parts I and VIL 

.) 


